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To,

STUDENT AFFAIRS DEPARTMENT

Proforma Regarding Various Programmes Arranged by the
Teaching Department

Title/ Topic of Programme:
Seminar/ Conference/ Etc.

Organized by Department of:
Sponsored by:  1).
ii).
iii).
v).
Scheduled Date: Time: Venue:
Duration of Programme: am./p.m. to a.m./ p.m.

Expected Expenditure to be Incurred:

Number of Guest Speakers:

Refreshment Arrangements for: number of Guests.

Place of Refreshment:

Programme Approved by:

Signature
Chairman / Head of Dept.

Controller Student Affairs



